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Coordinator of Communication & Public Engagement

Manage the communication/public relations office serving as the central source of information for Franklin Public Schools.  This full time, 12-month position reports to the District Administrator. 

Responsibilities include:
· Develop and lead planned communication programs relating to major district/Board initiatives, special events, and/or program changes. 

· Manage the direction and content of the district web site: including the direction and content of school and department websites.

· Create, supervise and coordinate the preparation and printing of district publications, calendar, articles, brochures, maps and performance reports.

· Assist District Administrator in anticipating community concerns, media coverage and consulting the administration and Board of Education on probable public relations matters relating to shifts in existing programs and policies.

· Coordinate employee, student and community recognition programs.

· Develop and maintain programs to elicit feedback from various publics through surveys, questionnaires, focus groups, interviews, environmental scans and other appropriate methods.

· Manage Employee, Student & Community Recognition Programs
Qualifications Required:

· Bachelors Degree in Communications, Journalism, Public Relations or related field.
· Minimum of five years experience in communications or related field.
· Proficient use of current technologies
·  Excellent communication skills, written and verbal, and knowledge of various media.

·  Ability to provide leadership in coordinating internal and external public information and public relations programs.
Please send a resume, two letters of reference, two writing samples or publications by June 6, 2011 (or until filled) to:

Director of Human Resources

Judy Mueller, Ph.D.

8255 W. Forest Hill Avenue

Franklin, WI  53132   

Judy.mueller@franklin.k12.wi.us
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